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You can access the Mapworks site from both goNSU and Blackboard.
Once you click on our links to the Mapworks site, this is what you will see.
You will need to log in using your entire email address as your username. You will 
need to set up your password. You may use your NSU password, so long as you add 
a special character to it.



Some of you may see this pop- up box, if you are a student as well as 
work for NSU. Choose the appropriate setting.



Once your log in is complete, you should see this. This is your Mapworks
Dashboard.



To search for a student, simply click inside the search bar and type the 
student’s name you wish to locate. The search bar is located to the top, 
right side of your screen.



Once your student has been located, your student screen should look 
like this. From this screen you can not only make referrals but can also 
log notes on your interactions with your student by adding a “contact”.



Further down on the student page you will notice tabs. The talking 
points tab gives suggestions for interactions with the student based on 
their survey responses.



The Activity Stream tab allows you to see all logged contact activity that 
you have had with this student.



From the Survey Dashboard tab you will be able to see if your student 
has completed their survey.



Above the tabs we have just looked at, you will see two boxes. One for 
making and receiving referrals and one for logging your contact with the 
student.



Once you choose to add a contact you will get this pop-up screen that 
allows you to document the type of contact. This is a great way to keep 
track of how you have last interacted with the student and to keep track 
of your notes.



In order to make a referral you will need to be back on this screen of 
your student.  Then select “Make a Referral”.



Once you have selected to make a referral, a pop-up screen like this should appear. 
From here, you can select the type of referral, list any notes you wish to attach to 
the referral, select any person that you wish to be included as part of the referral 
under “Interested Parties” drop box and you can choose to make the referral private 
or public and if you wish to notify the student that the referral has been made.



As always, if you have any questions, 
please contact Shannon Chambers in the 
Student Academic Success Center at 
extension 3653 or chambe01@nsuok.edu
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