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PREFACE

The Nursing Student Handbook was compiled by ngrgiaulty members and nursing students
in an attempt to give new nursing students pertiméarmation regarding the nursing program.
This handbook is to be used in conjunction withNlogtheastern Student Handbowkich can

be obtained ahttp://www.nsuok.edu/studentaffairStudent Policies can be accessed at
http://www.nsuok.edu/policies/studeiiihe Dean of Student Affairs office is in AdmirQ4£

This handbook serves as a guide for many of thstauns you may have as you enter the nursing
program. The handbook contains content relatélaetdNortheastern State University Nursing
Program, Student Policies, Advising and GraduaRequirements, Student Services, Student
Organizations and Activities and Student Partiegwain department and program affairs. Some
items are subject to change from time to timas ltest to consult your advisor for any needed
clarification.

Northeastern State University is committed to palowg access to the university for people with
disabilities. Under university policy and fedesial state laws, qualified people with disabilities
are entitled to reasonable accommodations thatalldhw them access to programs, jobs,
services, and activities unless the accommodationldvpose an undue hardship on the
university.

It is the responsibility of each student with aadhidity to notify the university of such disability
and to make a request for an accommodation prientoliment. Requests should be filed
through the Office of Student Affairs. Upon redufes reasonable accommodation, appropriate
modifications will be determined on a case-by-dzsss and will not necessarily incorporate all
requested changes.

The Board of Regents of Oklahoma Colleges in caangle with Title VI and Title VII of the
Civil Rights Act of 1964, Title IX of the Educatiohmendments of 1972, Section 504 of the
Rehabilitation Act of 1973, Section 402 of the Raatinent Assistance Act of 1974, Americans
with Disabilities Act, and other federal laws aedulations, does not discriminate on the basis
of race, color, ethnicity, national origin, sexeageligion, disability, political affiliation, astatus

as a veteran in any of its policies, practiceqprocedures. This includes, but is not limited to,
admissions, employment, financial aid, and edunatiservices.



BACHELOR OF SCIENCE IN NURSING FOR REGISTERED NURSES

PURPOSE OF THE PROGRAM

Nursing offers a 30 credit hour upper-division peog leading to a Bachelor of Science in
Nursing degree for licensed registered nurses. niiesion of the program is to provide
educational mobility for associate degree and digi@repared nurses and to provide
preparation for graduate education in nursing. dureiculum, designed to build on the
students’ previous education and experience, pespairses for professional nursing
practice. Major areas of emphasis include familgsimg, community health, leadership, and
research. Graduates are prepared to provide prineaith care in diverse settings; to
provide education to individuals, families, and eoamity groups; and to continue lifelong
learning.

The minimum time required to complete the programene (1) academic year (one 8-week
semester and two 16-week semesters), providedtuders meets all other Department and
University requirements. Students working full-értypically complete the program in 4-6
semesters (two academic years). Students mag taleeimum of five (5) years to complete the
program after enrolling in nursing courses withdiexperiences. Courses are offered on-site in
Muskogee, by video-conference (VC) to select distérs, and by the Internet (online).

PROGRAM GOALS

1. Provide the diploma and associate degree nursadygte with a broadened educational
base for improvement of nursing practice.

2. Offer a baccalaureate program in nursing thatlisstelong learning and provides basic
preparation for graduate education in nursing.

3. Provide a nursing program designed to meet thesnefeithe state, region, and nation

by preparing RNs at the baccalaureate level tatipeaprofessional nursing in diverse
roles & settings

4, Facilitate students' mastery of knowledge andsk#isential to professional nursing.

5. Enable students to broaden their knowledge baseghrselected general education,
prerequisite, and support courses.

6. Provide an educational environment that will fogbeofessional development and
personal growth of students and faculty.

7. Promote faculty and student involvement in acegtielating to the promotion of health

of individuals, families, communities and society.



PHILOSOPHY

Northeastern State University is strongly committedxcellence in instruction, to appropriate
basic and applied research, to educational outreadtservice, and to cultural activities that
enhance the quality of life in the region and staéhe university's mission is to provide
undergraduate and graduate education leading heelmats degrees, master's degrees in selected
areas, and a doctoral degree in Optometry. Thiegdphy and objectives of the Nursing
Program are in accord with the mission and purposdise University. The nursing faculty
shares beliefs about the person, environment, typt¢iealth, nursing, learning, professional
nursing education, and professional role developrtet form the philosophy of the Nursing
program.

ThePersonis viewed as a unique, holistic individual wortifyespect and dignity. Each person
is an interrelated physical, mental, social, andtspl system. The person is an experiencing
and perceiving individual, family, community, orgadation who interacts with the environment
and is the focus of nursing. Each person, duhegliynamic process of development, strives for
well-being, is responsible for individual healthdaexercises the right of choice regarding health
needs.

The Environment reflects two interrelated components. First, thirnal environment
comprises all the dimensions of the person. Secthedexternal environment, everything
outside the person, comprises multiple dimensioatdffect the person. Patterns of interaction
between the internal and external environment nealod individual, family, and community
unique.

Society, the context of nursing, is dynamic and pluradistit is made up of persons who live
together as families and communities with their salue systems. Society is characterized by
diverse groups and populations. Within groups, famaily is the fundamental and most
significant unit, and is self-defined. Patterngéraction within the family affect the health of
individuals, families, and communities.

Health is a dynamic state of well-being in which the peotdmof a person is realized to the
fullest extent possible. It is a continually evaty and varying process and state. Health is “an
experience that is often expressed in terms ohesefl and iliness, and may occur in the presence
or absence of disease or injunB®NA Scope & Standards of Practi@)04, p. 48). Persons are
active participants in achieving health. The psefenal nurse is a role model and seeks to
empower individuals, families, and communitiesdoept self-responsibility and accountability
for their own well-being.

Nursing: “is the protection, promotion, and optimizationhafalth and abilities, prevention of
illness and injury, alleviation of suffering thrdughe diagnosis and treatment of human
response, and advocacy in the care of individdatsjlies, communities, and populations”
(Nursing’s social policy statement, 2003, p. 6&n€al to the practice of professional nursing is
the value of altruism reflected by concern for wedfare of persons. Nursing is a scientific
discipline validated through research. The anuw§ing encompasses caring and partnering with



individuals, families, communities, and populati@ssthey strive toward meaningful health.
Nursing employs the nursing process with persotisdim environments. Nursing assists in the
mastery of developmental tasks, knowledge, anl$ slekcessary to promote, attain, and maintain
health.

Teaching/learning Teaching is a reciprocal exchange of knowledgkefs, values, attitudes,
and skills that promotes lifelong learning. Teachis the facilitation of mutual learning that
requires partnering, sharing experiences, andingeatcollaborative educational environment
that fosters critical thinking. Learning is thetcame of teaching that can be reflected in
cognitive, affective, and psychomotor domains. chéag/learning seeks to advance growth
through experiences that promote a sense of exernterouriosity, creativity, and discovery.

Professional Nursing Education: is the integration of liberal, science, and nursingcepts
and theories to facilitate acquisition and refinated knowledge, beliefs, values, attitudes, and
skills reflected in cognitive, affective, and psgaiotor domains. Based on a philosophical
foundation of valuing student success and supmpnpirofessional role development, the
concepts and theories from nursing and relatedptilses form the structure of the nursing
curriculum. Professional nursing education prepatedents to practice as a professional nurse
in diverse roles and settings.

American Nurses Association. (2008ursing: Scope & standards of practié&ashington,
DC: nursebooks.org The Publishing Program of ANA.

American Nurses Association. (200Rursing’s social policy statemef®ed.). Washington,
DC: American Nurses Publishing.



CURRICULUM COMPONENTS

The facultys beliefs about nursing have been conceptualizedigh eight central concepts:
nursing, person, health, environment, society,niegr; professional role development, and
professional nursing education. This conceptuatmatorms the program philosophy that
supports the curriculum framework and framework elpand directs the program objectives,
curriculum design, course progression, and outaoeesures. From the philosophy of nursing,
program objectives have been developed. The alurt framework'V” model reflects: 10
domains of professional nursing, and increasindtdepd breadth of nursing knowledge and
practice through eight nursing courses (See Appefi

The facultys beliefs about nursing have been conceptualizedigh eight central concepts:
nursing, person, health, environment, society,niegr; professional role development, and
professional nursing education. This conceptuatmatorms the program philosophy that
supports the curriculum framework and framework elpend directs the terminal program
objectives, curriculum design, course progressiod,outcome measures. From the philosophy
of nursing, program objectives have been developdte curriculum frameworkV” model
reflects: 10 domains of professional nursing anctdasing depth and breadth of nursing
knowledge and practice through eight nursing caulseeloped over three levels (See Appendix
A).

The terminal program objectives (TPOs) are thedtatitcomes that define the professional role
of the BSN and provide a vision for lifelong leargi The current TPOs are reflected in each
nursing course’s objectives, are fully demonstratedhe capstone course of Professional
Nursing Synthesis, and perceived as the 10 donuditse conceptual framework. These
domains, originally identified through analysisStandards of clinical nursing practi¢&998)
andSocial policy statemeli1995; 2003) are woven throughout the curriculdwhievement of
the TPOs is demonstrated through a capstone course.

It is the facultys belief that progression through the program alstwdents to move toward
higher levels of cognitive development and prof@salism. An assumption is that students
entering the program have achieved associate degimseng competencies. Associate and
diploma prepared nurses care for individuals ingesvised setting, while baccalaureate nurses
are better prepared to independently functionwiceer variety of settings. The faculfygoal
and expectation is that through course contentielacexperiences, students will develop higher
levels of critical thinking. The knowledge gainedcbmes an intrinsic part of the studénts
practices, leading to a willingness to accept diggpoints of view and a commitment to a
personal and professional nursing role that showsrity of thinking and reasoning. The
process includes analysis of course content, sgistbéknowledge gained, and personal actions
that demonstrate the behaviors portrayed in thiegsmnal role domains.



BRIEF OVERVIEW OF THE CURRICULUM AND COURSE SEQUENC ING

The faculty views the progrdm courses as intersecting and overlapping. Thrabgh
conceptualization, a system develops where levet & the context of levels of thinking.
Thus courses are sequenced according to contesdirtied, so that concepts build the levels of
thinking. Courses focus on the individuapsofessional nursing roles and behaviors in family
care, community, and organizations. Sequencirayvallthe student to build creativity and
critical thinking, and advance in a direction thedvides development of competencies that are
representative of the professional nursing rolacuily expects demonstration of increasing
student skills within the 10 domains as they pregitarough the program.

Professional Role Development (Nurs 3003) and Hesgsessment (Nurs 3053) establish the
basis of the subsequent course content and thetidief the curriculum. The major concepts
and theories taught introduce the student to tbepsional nursing role. Emphasis is focused
on student self-reflection to examine personal prafessional belief systems and develop
critical thinking skills. Students are taught thstory, steps, and value of the nursing process.
Gordors Functional Health Patterns is introduced as garoring framework for conducting
and recording a health status assessment. In@additursing diagnosis is examined by studying
the purpose, history, current issues, and resealated to this nursing tool.

Family Health Nursing (Nurs 3205), Leadership inrding (Nurs 4215), and Research in
Nursing (Nurs 4103) are offered in the fall. Fantllealth Nursing introduces major concepts
and theories related to family health nursing pcadhroughout the life span. Field experiences
focus on holistic health promotion within the fayrgbntext. Leadership in Nursing focuses on
continued development of leadership and manageskdig based on relevant theories and
concepts. Field experiences provide an opportufotythe student to collaborate with
professionals in an organizational setting. Thdet in the role of change agent implements a
project for change. Research in Nursing introddice®lements of quantitative and qualitative
research processes that culminate into the deveppof a quantitative research proposal.
Statistics is required as a prerequisite for Reseiar Nursing.

Courses offered in the spring are: Community Helirsing (Nurs 4115); Professional Nursing
Synthesis (Nurs 4293); and Mental Health Nursingré@\B373). Community Health Nursing
introduces the student to theory and conceptsantde nursing practice and public health in the
community. Field experience provides the studetit @pportunity to apply the nursing process
in the assessment of family as client and commuastyartner. Community Mental Health
Nursing is concerned with the introduction of thesrand concepts that expand professional
consciousness related to individual, family, anchownity mental health issues. Professional
Nursing Synthesis (Nurs 4293) integrates professionrsing skills and concepts developed
throughout the nursing program, with emphasis @eaech utilization and evidence based
practice. Field experiences include collaborateiin a preceptor in an area of the stutent
choice that reflects professional goals and dewvetoy of an evidence based project.
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Student field experiences include both structuretuastructured health care settings. Scientific
inquiry is formally introduced as fundamental tasing practice and is operationalized in group
studies of individuals, families and communitiéstegrated into each course are opportunities
for the student to practice the professional ngrsite in diverse settings. The development of
the professional nursing role is expected to bbMshroughout the studéafprogression in the
program.

Several one and two credit selected study coursesvailable to students for in-depth study of a
specific area of nursing. These courses were dpedIto meet the changing learning needs of
the students as regional and national demandseqortiiession were identified. These courses
apply as elective credit. The following is a létselected nursing study courses available.

Nursing 4240, SLST: Independent Study Topic Negetl
Nursing 4242, SLST: Delegation
Nursing 4752, WKSP: Special Topics

Non-nursing courses are selected to support trengumajor and include statistics. If elective
hours are needed, students are encouraged tosaleses that directly support current nursing
practice or career goals.

TERMINAL PROGRAM OBJECTIVES

1. Partner with patients and other health care prafieats to provide primary health care
through health promotion, protection, and restorgtand end of life care.

2. Apply the nursing process, based on current knoydexhd theory, to provide holistic
care directly or indirectly to diverse patientsass varied environments.

3. Mobilize and manage information, technology, afteohuman resources effectively.

4. Respond to and initiate change by leading, advaggnd partnering with professionals,
communities, and populations to improve health lzealthcare.

5. Contribute to the professional development of egjlees.

6. Build skills in critique and use of research.

7. Assume responsibility and accountability for prefesal practice and lifelong
learning.

11



TYPICAL NURSING SCHEDULE BY SEMESTER

One Year Program Completion Option

Summer Semester

Fall Semester

Spring Semester

Statistics**
Nurs 3003 - Online*
Nurs 3053 - Online

Nurs 3205
Nurs 4103
Nurs 4215

Nurs 3373
Nurs 4115
Nurs 4293

More than One Year Program Co

mpletion Option: EXenip

Summer Semester

Fall Semester

Spring Semester

Nurs 3003* - online
Nurs 3053 (or next summer)

Nurs 3205

Nurs 3373 (or next spring)

Nurs 4215

Summer Semester

Fall Semester

Spring Semester

Statistics** (if not done yet)

Nurs 4103
Nurs 4215

Nurs 4293

More than One Year Program Co

mpletion Option: EXardp

Summer Semester

Fall Semester

Spring Semester

Nurs 3003* - online
Statistics**

Nurs 3205
Nurs 4105

Nurs 3373
Nurs 4115

Summer Semester

Fall Semester

Spring Semester

Nurs 3053

Nurs 4215
Nurs 4293

More than One Year Program Co

mpletion Option: EXerndp

Spring Semester

Summer Semester

Fall Semester

Nurs 3003*
Nurs 4115

Nurs 3053 (or next spring)
Statistics** (if not done yet)

Nurs 3205
Nurs 4103
Nurs 4215

Spring Semester

Summer Semester

Fall Semester

Nurs 3373
Nurs 4293

*  Must be taken prior to or concurrent with first field experience course

** May substitute one of the following coursesg 1513 prerequisite): Soc. 3323, Math 3513, s B933.

English ProficiencyAll candidates for a degree must meet Englistiigismcy requirements.
Upper Division Credit Total hours must include at least 40 hours ediitiin courses numbered
3000 and 4000. At least 60 hours must be fromua-year college or university (includes

advanced standing credit).
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Students may take a maximum of five (5) years tmmlete the program after enrolling in

nursing courses with field experiences.
ADDITIONAL PROGRAM PROGRESSION OPTIONS

More than One Year Program Co

mpletion Option: EXamp

Summer Semester

Fall Semester

Spring Semester

Statistics** (if not done yet)

Nurs 3003* (if not done yet)
Nurs 4103 (if statistics done)
Nurs 4215

Nurs 3373
Nurs 4215

Summer Semester

Fall Semester

Spring Semester

Nurs 3053 - online

Nurs 3205
Nurs 4293

More than One Year Program Co

mpletion Option: EXardp

Spring Semester

Summer Semester

Fall Semester

Nurs 3003*
Nurs 4115

Nurs 3053 (or following spring)
Statistics** (if not done yet)

Nurs 4103 (if statistics done)
Nurs 4215

Spring Semester

Summer Semester

Fall Semester

Nurs 3373
Nurs 3053 (if not done yet)

Nurs 3205
Nurs 4293

More than One Year Program Co

mpletion Option: EXanp

Summer Semester

Fall Semester

Spring Semester

Statistics** (if not done yet)

Nurs 3003*
Nurs 3205
Nurs 4103
Nurs 4215

Nurs 3053
Nurs 3373
Nurs 4115

Nurs 4293

*  Must be taken prior to or concurrent with fivet field experience course

**  May substitute one of the following coursesdi1 1513 prerequisite): Soc. 3323, Math 3513, us B933.
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STUDENT POLICIES

ENGLISH PROFICIENCY

English proficiency is required of all studentsdyrating from NSU. English proficiency
consists of three components. All three componantst be successfully completed in order to
demonstrate English proficiency.

Component 1. Placement of Students

A.

Students with high school deficiencies will be need to complete English 0123
during the first semester of enrollment or sucedlskcore at or above the
gualifying score on the Test of CPT-Sentence SKiist.

All students scoring less than 19 on the ACT-Efngtigb-test and less than 3.25
high school GPA in English will be required to take CPT-Sentence Skills
Test. Transfer students who have not completedignd113, Freshman
Composition 1, will be required to take the CPT-®eice Skills Test if their
ACT-English sub-test is less than 19 and high skklB&A in English is less than
3.25.

Students scoring above the qualifying score oC#P€-Sentence Skills Test will
be allowed to enroll in English 1113.

Students scoring below the qualifying score on@RI-Sentence Skills Test
must successfully complete English 0123 with a grafd'C" or better prior to
enrollment in English 1113.

Students taking English 0123 must take the CPTe®ertSkills Test at the end
of the course. Students who do not pass the coutis@ grade ofC” or better
must re-enroll in English 0123 until they are sisstel in passing the course.

All studentsmust complete Component 1 of English Proficiency (acing a
qualifying score on the CPT-Sentence Skills Tepassing English 0123) within
the first 24 hours. Failure to meet this requiratmaay block registration with
the exception of enrollment in English 0123.

Students who are unsuccessful in passing Engli2B de advised to undertake
additional educational experiences to improve #iglis in addition to continued
enrollment in English 0123 each semester until thcuirement is satisfied.
These experiences may include but are not limaed t

a) attending tutorial sessions in a writing lab

b) personal individualized study

14



Component 2. Completion of English 1113 and 12itB grades of "C" or better or
demonstrated competency through Advdustanding

A.

After completing English 0123, all students musttonue in the appropriate
courses each succeeding semester until the Eglisposition requirements are
satisfied in full.

All students who have not completed English 1118 Bnglish 1213 with a

grade of "C" or better will be required to demoatdrproficiency in English

composition by:

a) re-enrolling in English 1113 and/or English 1218 aassing with a "C"
or better, or

b) passing the CLEP test for English composition

C) complete the WritePlacer online test with a scofeQoor 10 for
proficiency in ENGL 1113 or a score of 11 or 12gaoficiency in ENGL
1113 and ENGL 1213.

Students who take English 1113 by CLEP will met tequirements of
Component 2 of English Proficiency by making a ‘@@’better in English 1213.
Students who successfully complete English 1213Ch#P will meet the
requirements of Component 2 of English Proficiency.

All students should complete the English requiretsatthe earliest opportunity.
It is advisable for students to complete compogantthe first 60 credit hours.

Writing ability of all students will be assessedbast of the Mid-Level General
Education assessment.

Component 3. Writing Intensive Experience in thajou

A.

All students are required to complete a writingendive experience in their
major.

At a minimum, all students will experience at least upper division course that
has extensive writing assignments.

NOTE: English proficiency is a graduation requireme

15



COMPUTER PROFICIENCY

Computer proficiency is a graduation requiremengfbstudents, effective Fall 1999. Students
should complete the requirement in the f88thours of course work. Transfer students are
expected to have completed this requirement birtieethey transfer to NSU. Transfer students
who have completed an Associate of Arts or AssecddtScience degree at an Oklahoma
community college or a community college in whicBW has an articulation agreement are
considered to have met this requirement along théir general education curriculum. Transfer
students who have not completed an AA or AS degneehave not completed the computer
proficiency requirement before entering NSU will f@gjuired to meet the requirement by
graduation through course work equivalent to ontheffollowing courses or by demonstrated
proficiency. A satisfactory score on the CLEP, Bi@scredit hrs), Bus. Dept. proficiency (3
credit hrs), or proficiency examination (no credlis) will meet this requirement. The NSU
proficiency examination covers basic knowledgeapulication skills about the computer and in
the Microsoft word processing, database, and sphesd programs, and the Internet.

CS/IS 1003 Computers in Modern Society
IS 1133 Fundamentals of Computer Usage (for lessimajors)

Transfer or equivalent courses from other Oklahos@nools may be checked at:
http://www.okhighered.org/student-center/transtants/course-transfer.shtmi

Minimum technology competencies are establishedefmh nursing course. Students are
expected to meet or exceed these minimum requiresmand to seek assistance from the
instructor if deficits are identified. The nursifigculty periodically review the minimum
computer proficiencies; revisions occur as neeaeldss approved.

MAJOR - MINOR REQUIREMENTS

The major in nursing consists of:

30 credits lower-division nursing (either by trearsor credit-by-examination)
30 credits upper-division nursing

60 total nursing credits

Because of the large number of credits, the nurpnegram is considered a major-minor.
Therefore nursing students do not need to declarmar.

16



ADMISSION, PROMOTION AND RETENTION POLICIES

Admission Requirements
In order to qualify for admission to the upper-dign major in nursing the student must:

Be graduated from a state-approved associate degreespital diploma-nursing program.
Graduate nurses may be admitted on the conditadrttiey must achieve R.N. status by the end
of the first semester.

Be currently licensed as a R.N. License must lidated by the nursing program office. Itis
recommended that students have at least one yearsahg practice within the last three years,
or have completed a refresher course in nursiniginvihe last year.

Have in force professional liability insurance withinimal limits of $1,000,000/incident and
$3,000,000/aggregate. A photocopy of the fronegEdhe policy showing the company name,
policy number, liability amounts and dates of efife@ness must accompany the application to
the nursing program. The nursing program must ladéspamed as a certificate holder.

Submit a physical examination report which inclu@lesganus immunization, either a negative
PPD tuberculin test (yearly) or a negative chestyg-either Rubella immunization or a positive
Rubella screen, either Hepatitis B series vaccingigned declination, and either influenza
vaccine or a signed declination (some agenciesetpyre further verification of health status).

If born after 1956, Rubeola immunity is neededdewice of a second MMR or rubeola titer).

Have current cardiopulmonary resuscitation (CPRJ éar adult, child, and infant (American
Heart Association's BLS Healthcare Provider Couns@merican Red Cross's Community
CPR). A photocopy of both sides of the card, sihgwiame, course, effective dates, instructor,
and signatures must accompany application to thsihlyiProgram and be kept current for all
field experience nursing courses.

Have an overall grade point average of 2.0 witlgraale below aC" in nursing support (upper

& lower-division) and lower-division nursing cousse Diploma graduates must have
successfully completed a battery of nursing preficy tests. Credits for lower-division nursing
content will be awarded to those who successfidgsphe tests and the first 12 hours of the
nursing program.

A background check for abuse, violence, and substabuse is required beginning fall 2000. A
drug screening check may be required by some tiasili or agencies.

Have completed or are concurrently completower-division requirements with credit hours
distributed as shown on the following page. Maximtuansfer credit from a junior college is 64
hours. RNs with an Oklahoma Associate of SciencAssociate of Arts degree will have
satisfied all General Education requirements; ceriawver-division pre-requisites must be
completed with a grade of "C" or better by all RN&Il other RNs must meet NSU General
Education requirements.

17



General Educatian

Language Arts (9 hrs.) - English Composition | &ahd Fundamentals of Oral
Communication
Social Science (9 hrs.) - American History, Ameni¢@overnment, and Fundamentals of
Geography
Humanities (6 hrs.) - (choose any 2): Humanitidsumanities Il, Global Humanities, World
Literature, Into to Philosophy, Early Western dealtion, Comparative Religion, Art
Appreciation, Native American Art, Introduction Kusic, Rock Music History, Music
Appreciation, Music Theatre Appreciation, Jazz Aggpation, World Music, Theatre
Appreciation, Film Appreciation, or Foreign Langeggp to 3 hours)
Quantitative Analysis (3 hrs.) e.g., Math 1513 €géd Algebra
Health & Physical Education (4 hrs.) - Basic Nudntor Personal Health, and 1 hour PE activity
Computer Literacy (3 hrs.) - CS/IS 1003, IS 1133N8U test out, or AA or AS degree

Lower Division Nursing Suppart(Natural and Behavioral Science courses alsd @ereral
Education requirements)

Natural Sciences (11-16 hrs.) — Anatomy, Physialddrgrobiology, General Chemistry

Behavioral Science (3 hrs.) — Intro to Psychology

Quantitative Analysis (3 hrs.) — Statistics

Nursing (30 hrs.) - Transfer credit or credit-byagxnation

Application Procedures

Applications for admission will be accepted throdgbvember 1 and January 1 prior to the
spring and fall semesters in which the applicarshes to begin the field experience nursing
sequence. Applications for admission will be rexed in December and February of each year.
Applications received after that time may be coaed if spaces are available. Applications
should be filed as early as possible. A complpmieation is composed of the following:

Completed application forms (University and Nurskmggram)

Official transcripts from each school attended

Three reference names provided on application tsimg program

Completed health form with Tetanus, TB, Rubellap&tdis B, & Rubeola (if needed)
documentation

Photocopy of professional liability insurance pgliace sheet

RN license number for verification

Photocopy of both sides of current CPR card

Completed background check form and release fomohdaug testing if applicable
Meet all requirements for admission to the univgras given in the NSU catalog

0. Tests for diploma nurse graduates (contact themgggogram chair for information
about nursing proficiency tests. All tests shcagdcompleted at least six weeks prior to
the semester of admission to the nursing program).

PownPE
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Promotion Policy

The student will be allowed to progress in the paagif the following criteria are met:

1.
2.

2.0 or above in a nursing support course;

2.0 or above in the nursing courses; in combinedrhand field experience courses, a
passing grade of “C” or better in each componendtrba received in order to pass the
course;

Overall GPA of 2.0 or above which includes electvedits;

Current R.N. licensure, current professional lipihsurance with minimal limits of
$1,000,000 per incident and $3,000,000 per aggeegatl current CPR certification is
maintained, and relevant immunizations and fielpegience pre-tests are updated
annually.

A student who has stopped out of the nursing progran be readmitted on a space
available basis. A written letter must be subrditte the nursing program chair
requesting re-entry into the nursing program ptaothe beginning of the semester in
which the student wishes to re-enroll.

The student who is re-entering the nursing prograrst meet the same requirements as
students in the class that she/he is joining. W degree plan must be submitted if the
student has not been continuously enrolled, agtirements have changed since the
student was last enrolled in the nursing programother background check may be
requested.

Retention Policies

1.

When a student receives less than a 2.0 in nuosisgpport courses, the student cannot
take any subsequent courses requiring the courag@eesrequisite until an acceptable
grade is achieved. If the overall GPA is less tBahthe student will be placed on
probation until it is rectified (maximum of two sesters).

In combined theory and field experience coursefij@ent must receive a passing grade
of "C" or above in each component (field experiéittesory) in order to pass the course.
A nursing course can be taken a maximum of twogime

Completion of the program must occur within fivg ygars of starting the first field
experience nursing course.

In the case of unethical, illegal or unprofessidmethavior, or violations found in the
Unsafe Nursing Practice Policy, the Admission, Rsbam and Retention Committee
will investigate, impose any sanctions, and deteemetention in the program by a
simple majority 2/3 of the membership. Such violas may also be subject to
disciplinary actions under the university condwucteand/or relevant Nurse Practice Act.
See Unsafe Nursing Practice Policy.

Any student with a disability whose condition pioks achievement of any admission,
promotion, or retention requirement may petitionvi@iver.
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GENERAL ACADEMIC POLICY AND APPEALS PROCEDURES

General Academic Policy

Instructor responsibilities include:

1. to inform students of course requirements;

2. to evaluate students fairly based on academic pedoce defined by the instructor;
3. to encourage free and open discussion, inquiryeapdession;

4. to provide competent instruction and advisement.

Student responsibilities include:

1. to inquire about course requirements when in dabbut them;

2. to maintain the standards of academic performastabkshed by the instructor and
nursing program;

3. to initiate the appeals procedure if they belidnertacademic rights have been violated.

Student academic rights include:

1. protection of freedom of expression (the studergsponsible for learning content of the
course, but has the right to disagree with the dathviews presented or to reserve
judgment about opinions voiced);

2. protection against improper disclosure;

3. protection against improper academic evaluation.

Grade Appeal Procedure

A student may petition a grade change by usingGrede Appeals Process if satisfactory
resolution cannot be reached after consultatioh thi¢ instructor and/or academic dean. The
grade appeals process must be formally initiated awritten appeal to the Dean within four
months following awarding of the original gradded®e contact the dean of the college in which
the grade was given for a copy of the grade appeatsess.

Grievance Procedure

The university, in compliance with Title VI and \df the Civil Rights Act of 1964, Title IX of
the Education Amendment Act of 1972, section 50thefRehabilitation Act of 1973, section
402 of the Readjustment Assistance Act of 1974, deaa with Disabilities Act, and other
federal laws and regulations, does not discriminatthe basis of race, color, ethnicity, national
origin, sex, age, religion, disability, politicaffiaation, or status as a veteran in any of its
policies, practices or procedures. This inclubesjs not limited to, admissions, employment,
financial aid and educational services. In addittbe university will not tolerate any behavior,
verbal or physical conduct, by any administratoipesvisor, faculty or staff member which
constitutes sexual harassment of a student.

A committee, consisting of faculty members and stug, has been created to consider any
complaints by students concerning these regulatidn®utline of the grievance procedure is on
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file in the office of Human Resources and the effid the Dean of Student Affairs.

Grievance Procedures

It is the goal of the Grievance Committee that clammps be resolved by informal discussion
between the parties involved. If the complaint nahbe resolved informally, a formal
Grievance Procedure is available to all studehfwovides for a prompt and impatrtial review
of the grievance without fear of discriminationreprisal because of exercising your rights
under university policy and the law.

Step 1.The grievant will arrange for a meeting with thedd of Student Affairs in order to
attempt to resolve the problem. This should beedeithin one week after the date of the
incident causing the grievance.

Step 2.If the complaint can not be resolved at Step & gitievant should write his/her
grievance, containing the following information:

« Aclear and detailed statement of the complaint.
«  The specific requests being made on the part ofitinesrsity to resolve the problem.

« A summary of the discussion between the grievadithe appropriate party at the
informal level and a summary of the discussion g Dean of Student Affairs. This
written grievance is to be submitted to the Uniitgraffirmative Action Compliance
Officer.

Step 3.The Affirmative Action Compliance Officer will cleh meeting of the Grievance
Committee within a timely manner after receiving tomplaint. The Committee will
consider the complaint and meet with the concepagties as deemed necessary. The
Chairperson will review the committee recommendwtiwith the Academic Vice President
and will then issue a written decision to the gaietv The final decision will be issued within
one week after the committee meeting. Copies wilbént to all concerned parties.

If the student is not satisfied with the final d#oen and wishes to pursue it further, he/she
may contact the appropriate federal agency.
(http://www.nsuok.edu/studentaffairs/rightsandresimhties/index.html)
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Complaint Procedures

a.

Any faculty, staff or student may file a complaimthe Office of Student Affairs or with
another university official for an incident thaethhave either personally experienced, or
has been reported to them.

Thewritten complaintmust contain the nature of the alleged act, ireladetailed
statement of the events; including dates, placases and phone numbers of withesses or
those involved in the alleged incident.

All complaints that name an employee of the unig(gcluding graduate assistants and
other student employees) as the offender to the®df Human Resourceshich will
investigate and process the complaint under a tsityayuidelines.

With the exceptions noted in subsection (c) abthwe student conduct procedure as
outlined in the NSU Student Conduct Caoudd be utilized for complaints alleging student
misconduct.

. When a complaint is received the information wel feviewed to determine:

1. that no Student Conduct Code violation exists;
2. that further investigation is required; or

3. that there is a potential Student Conduct Codeatimrh.

(http://www.nsuok.edu/studentaffairs/rightsandresimhties/index.html)
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STATEMENT ON ACADEMIC MISCONDUCT

Academic misconduct includes cheating (using ur@itbd materials, information, or study
aids in any academic exercise), plagiarism, falgifon of records, unauthorized possession of
examinations, intimidation, and any and all otheticms that may improperly affect the
evaluation of a student’s academic performanceloesement, or assisting others in any such
act or attempts to engage in such acts. Acadensicomduct in any form is inimical to the
purposes and functions of the University and tlueeefs unacceptable and prohibited. All
students are responsible for adhering to the Stu@ede of Conduct, which is accessible at
http://www.nsuok.edu/studentaffairs/handbookpofiredex.html

A. Cheating - The term “cheating” includes, but is not limited
1. Use of any unauthorized assistance in taking qajzests, or examinations;

2. Use of sources beyond those authorized by theautsirin writing papers,
preparing reports, solving problems, or carryingather assignments;

3. The acquisition, without permission, of tests drastacademic material belonging
to a member of the University faculty or staff;

4. Engaging in any behavior specifically prohibitedebfaculty member in the course
syllabus or class discussion.

B. Plagiarism - The term “plagiarism” includes, but is not liext to, the use, by
paraphrase or direct quotation, of the publisheghmublished work of another person
without full and clear acknowledgment. It also ks the unacknowledged use of
materials prepared by another person or agencygedga the selling of term papers or
other academic materials.

C. Acts of dishonesty- Acts of dishonesty, including but not limitedttee following:
1. Cheating, plagiarism, or other forms of academstidnesty.
2. Furnishing false information to any University aféil, faculty member, or office.

3. Forgery, alteration, or misuse of any Universitgulment, record, or instrument of
identification.

4. Falsifying or participating in the falsification ahy University record. (RUSO
Student Policy 4.3.2a Students’ Obligations anduRempns)

5. Any other act of dishonesty which adversely affélstsUniversity or the pursuit of
its objectives. (RUSO Student Policy 4.3.2a Stuslédbligations and Regulations)
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Any faculty member, administrator or staff membeayndentify an act of academic misconduct
and should report that act to the department hebege dean, Vice President for Academic
Affairs or administrative supervisor.

Students violating the standards of academic hgaestsubject to disciplinary action including
reduction of a grade(s) in a specific course, assent, paper, or project; a formal or informal
reprimand at the professorial, dean, or acader&piesident level; expulsion from the class in
which the violation occurred; expulsion from a pag; or expulsion from the university. See
the Student Code of Conduct for further information
(http://www.nsuok.edu/studentaffairs/handbookpofitredex.html)

POLICY ON NURSING CLASSES OPEN TO NON-ADMITTED STUD ENTS

The following courses are open to all registereg@siwhether or not they plan to be admitted
and progress in the nursing program.

N3003 Professional Nursing Role

N3053 Health Assessment

N3373 Community Mental Health Nursing
N4240 Selected Studies (1-2 hours)

N4750 Workshop in Nursing (1-3 hours)

FORMER NSU STUDENT

Students who have attended NSU, but did not emrtiie immediate past semester (summer
sessions are not included), must complete an aiglic for admission. Students who have
enrolled in another college since attending NSUtrals® submit official transcripts of all work
attempted. If the student’s grade point averagetsmegention standards and the disciplinary
record is satisfactory, the student will be adnditte

WITHDRAWALS

If it is necessary for a student to drop (termivedek) any class or to withdraw completely from
all courses at the University, a student must cetepghe process by doing the following:

1. To drop a course, the student can go to EnrolliSentices (if he/she has not declared a
major), Admissions and Records at the TahlequahpDamStudent Services at the
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Broken Arrow or Muskogee Campus, or use the EXCRh&ne enrollment system at
918-456-5511, ext. 5580.

2. To completely withdraw from all courses, the studerust go to the Office of
Admissions and Records at the Tahlequah Camphe &@ttudent Services Office at the
Broken Arrow or Muskogee campuses. If the studanhot go to the office in person,
the student can call the Office of Admissions aeddds at 800-722-9614 or 918-456-
5511, ext. 2200, for assistance.

3. Online nursing students may email Ms. Paula Pagsoéiate Registrar, with the
following information: full legal name, social seity number, status of being an online
nursing student and a request to withdraw, andifspeourse number, title, and zap
number. If withdrawing from a field experience csr) the field experience number, title
and zap number should also be included.

Withdrawal Before or During the Twelfth Week a student formally withdraws from
single classes or completely from the Universitipbeor during the twelfth week, the instructor
will assign a "W" (withdrew passing) regardlesshd student's progress in the course.

Withdrawals After Twelfth Weelf a student formally withdraws from single cdas or
completely from the University after the twelfth ekg the instructor will assign a "W" or "F"
depending on the student's standing in the classeatime of withdrawal. A "W" will be
assigned if the student was passing at the tinvatafirawal. An "F" will be assigned if the
student was failing at the time of withdrawal.

Students Who Stop Attending Class - if a studenpsi ceases to attend class or classes and has
not formally withdrawn, the instructor will assign "F" grade at the end of the semester.

Withdrawal Periods Permitted - a student may pmedsrmal withdrawal from single classes
from the time of add and drop until the last wekklasses in a semester and until the last week
of a summer term. No class withdrawals are peechitt the last week of a semester or the last
week of a summer term. The last date to withdrat a/"W" is published each semester in the
schedule of courses. Failure to follow the abawe@dures may have a negative impact on a
student’s standing with the university and finahaid status.

A complete withdrawal from the University is pertad any time after the student is enrolled up

to the last week of a semester or the last daymwinger term. Complete withdrawals are not
permitted during the last week of classes in tHeofespring semesters.
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CREDIT-BY-EXAMINATION POLICIES

Graduates of hospital schools of nursing who westrtroll in the Northeastern State University
nursing program must earn thirty credits for lowmtision nursing by successfully completing
the designated nursing proficiency tests. The dwali League for Nursirg Nursing
Acceleration Challenge Exams (NACE) RN-B®&lcurrently being pilot tested. Credits earned
by examination can be recorded after the studeadlnsitted to the nursing program and has
completed twelve (12) hours of credit at the ursitgrand the first semester of the nursing
program. To have the hours transcribed to thestmdpt, the student must pay $15/credit hour.

Total Credit
Testing Semester
Title of Test __Time Fee Hours
Care of the Adult Client 4 hours $55 10
Care of the Client during Childbearing
and Care of the Child 4 hours $55 10
Care of the Client with a Mental Disorder 2.5 hours $55 10

Application for taking the tests must be made tglroNSUs Assessment Office.
Northeastern State University
705 North Grand
Tahlequah, OK 74464

When applying to take the tests, applicants areuwaged to schedule a separate date for each
test; a minimum of two dates will be required tongdete all three tests. Sufficient time should
be planned for receipt of all test scores befoegfdh or spring semester that applicants plan to
enter the first field experience nursing courgégoll wish additional information please contact
the Chair of the Nursing Program.

Summary Descriptions for the NLNursing Acceleration Challenge Exams (NACE) || RBINB
1. Care of the Adult Clienf10 credits). Assesses knowledge of the nursang of adult

clients with a variety of common health problemgpHAcable to various practice
settings. 219 multiple-choice, four-option itentour hours allowed for testing.

2. Care of the Client During Childbearing and Cardhaf Child(10 credits). Assesses
knowledge of the nursing care of clients duringahgepartal, intrapartal, and postpartal
periods. Also addresses the nursing care of ciildnel adolescents in various stages of
health and illness. 203 multiple-choice, fourtoptitems. Four hours allowed for
testing.

3. Care of the Client with a Mental Disordd0 credits).Addresses the broad spectrum of
psychological wellness and illness. Evaluates wstdeding of psychosocial assessment
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and nursing intervention strategies to supporth&aengths. 132 multiple-choice, four-
option items. Two and one half hours allowed &sting.
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ADVANCED PLACEMENT POLICY

No upper division nursing credits are open to ¢rbgiexamination. Therefore, advanced
placement in the nursing program is not possible. *

The nursing faculty bases this policy upon theofwlhg rationale:

1. The upper division nursing program builds and exsarpon the student's basic
nursing education;

2. Lower division nursing content is not repeated;

3. A major ingredient of the baccalaureate RN eduoatioprocess is the
socialization to professional nursing through theenactional processes that
occurs in classroom and field experience settings.

* Advanced Standing Credit (upper-division) for yimis lower division nursing education

through transfer credit for associate degree nunsa®dit-by-examination for diploma nurses is
awarded after 12 hours of upper-division nursing lbeen completed.

POLICY ON HIV, TB, AND OTHER INFECTIONS

As registered nurses, students are expected tavftile Communicable Disease Center's (CDC)
guidelines, as well as those of the respectivel feglency or facility, when dealing in field
experiences with any individual, family, or groughavis or may be positive for human
immunodeficiency virus (HIV), mycobacterium tubeizsis (TB), or any other infection.
Students are to use Standard Precautions as migunaglines. Any accidental exposure or
violation of safety guidelines is to be immediatedported to the respective instructor and/or
Nursing Program Chair and to the field experiergenay.

Links to specific online information for review deund in the online field experience courses
on Blackboard.

HAZARD COMMUNICATION STANDARD

Because of the potential exposure of workers taouar chemical hazards in the work
environment, the Occupational Safety and Health izdstration (OSHA) has issued a rule
called "Hazard Communication.”" The goal of thikeng to be sure employers and employees
know about work hazards and how to protect theneselirhe Hazard Communication Standard
(HCS) assumes that "employees have both a neealr@gtat to know the hazards and identities
of the chemicals they are exposed to when work{hy" Knowledge of hazards in the work
environment is sometimes referred to as the "pishlight to know."
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All work environments where potential exposurehternicals could occur are required by law to
identify all hazardous chemicals, to label all @mérs, and to develop material safety data
sheets (MSDSs) on each hazardous chemical. Hissgitaone work environment which must

comply with these OSHA requirements.

The Hazard Communication Standard requires chemigalfacturers or importers to determine
the hazards of each product and to communicatestrerd information and associated protective
measures to customers through labels and MSDSildyers in turn must identify and list
hazardous chemicals in their workplaces and ob#8DSs and labels for each hazardous
chemical showing hazard warnings appropriate fquleyee protection. Employers must also
develop and implement a written hazard communiogtimogram and communicate hazard
information to their employees through labels, MSD&hd formal training programs. (2)

As a student, you should be aware of the Hazardmamcation Standard and know what it
involves. In essence you should know that:

1. All hazardous chemicals in the hospital will bentiged and listed.

2. A data sheet will be available for each hazardtesracal.

3. All potentially hazardous chemicals should be label

4. Data regarding hazardous chemicals in a given vgik are available to

employees in that area.

Links to specific online information for review deund in the online field experience courses
on Blackboard.

COORDINATED HAZARD COMMUNICATION AND HIV, TB, AND OTHER
INFECTIONS PROGRAM

1. All new students admitted to or returning to thesmg program and new faculty must
initially:

a. review the online resources related to Hazardr@onication, TB, etc. found in
the respective online field experience courses.

C. obtain passing post test scores of 70% or hi@ffeaard communication and TB
post tests) prior to beginning field experiencé&$e relevant online resources
must be reviewed again before any required renigsti

2. Students and faculty must subsequently annuallgwethe appropriate online resources
prior to beginning a field experiences.

3. Post-test scores will be kept on record in the MgrBrogram and be provided to various
field agencies as is requested or required.
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HEALTH POLICY

The Nursing Program requires a physical examinagport as a part of the program admission
process. In addition to the physical examinatlenfbllowing documentations are required:

1.

Yearly PPD tuberculin test. If the testis postaschest x-ray is required. Persons who
have had a positive PPD test once should not répedest. The usual routine for a
person with a positive skin test is to be refei@@ physician for a chest x-ray and
consideration for isoniazid prophylaxis. YearlyeshX-rays are not necessary and will
not routinely be done. Some facilities may reqairepeat chest X-ray within a specified
time period.

A positive rubella titer or evidence of one immuatian (£'MMR). If born after 1956,
evidence of rubeola immunity is required and maylbeumented by either a second
MMR (if 1% MMR done) or a rubeola titer. Those born befo®&7Lare considered
immune.

Hepatitis B vaccine series or a signed declinatidBecause of field experience
arrangements with health care facilities, studadtsitted into the nursing program are
strongly encouraged to have completed the first dose dfi#patitis B vaccine series
prior to beginning the program and follow-up withntpleting the series of vaccinations
at the recommended schedule. Students electintp rios vaccinated arequired to
sign a waiver indicating their understanding of is&s involved.

Tetanus immunization. A tetanus immunization oramended as needed every 10
years.

Varicella (chicken pox) immunization is not curidgntequired but data regarding
studentsstatus is required, e.g., contracted disease, mzation, & unknown. A dated,

written statement related to the date of contraatiovaricella and according to who is
required. Evidence of an immunization or titer eé8o be submitted.

Flu immunization or a declination is required. Downtation should annually be
submitted October — December.

The above items are required by the field expeadacilities andagencies and by the field
experience agreements. Students must have docesinpraof of these items prior to field
experience rotationsSome field experience agencies may require furtheserification of
health status. Students may not be at a field experience sitbawit having all the needed
documentation on file in the nursing program. Saffrtbe above immunizations are available at
the NSU Student Health Center or local county heddipartments.

HEALTH INSURANCE

Nursing students are highly encouraged to carryqreal health and accident insurance while a
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student in the nursing program at NortheasterneStatversity. The university and/or field
experience agency will not assume responsibilityriedical bills incurred for injury while a
student. If a student does not have a personataledsurance plan, a student insurance policy
is available through the Office of Student Affairs.

UNSAFE NURSING PRACTICE POLICY

DEFINITION: Unsafe nursing practice is jeopardgclient's life, health or safety, engaging
in unprofessional conduct, or violating the ethicadle for nurses. Unsafe nursing practice is
defined to include, but is not limited to the fallmg behaviors of a registered nurse who is a
student in the upper-division baccalaureate degye®letion nursing program at Northeastern
State University:

* Jeopardizing a client's life, health, or safeyydonduct that shall include but not be
Limited to the following:

A.

B.

Failure to supervise adequately the performaheets by any person working at
the nursing student's direction; or

Delegating or accepting delegation of a nurumgtion or prescribed health care
function when the delegation or acceptance couddameably be expected to
result in unsafe or ineffective client care; or

Unauthorized alternations of medication; or

Failure to utilize appropriate judgment in adisiaring safe nursing practice
based upon the expected level of nursing preparatio

Failure to exercise technical competence irysagrout nursing care; or
Performing new nursing techniques or procedwiégsut proper education and
preparation; or

Failure to report through the proper channedsitisafe or illegal practice of any
person who is providing nursing care; or

Engaging in activities which do no fall withine realm of standardized nursing
practice; or

Endangering the welfare of the client througinghysiological or mental health
status; or

Failure to seek guidance from field experieins¢ructor in providing care to
individuals, families and communities, when failtwelo so could reasonably be
expected to result in unsafe or ineffective clieste.
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Engaging in unprofessional conduct. tdripssional conduct is nursing behavior (acts,
knowledge, and practices) which fails to conforrthivaccepted standards of the nursing
profession and which could jeopardize the healthvaglfare of the people which shall
include but not be limited to the following:
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Inaccurate recording, reporting, falsifying deang client records; or

Verbally or physically abusing clients; or

Falsely manipulating drug supplies, narcoticsl@nt records; or
Appropriating without authority medications, glips or personal item of the
client or agency; or

Falsifying documents submitted to the NursinggPam; or

Leaving a nursing assignment without propenysidg appropriate personnel; or
Violating the confidentiality of information énowledge concerning the client
and/or agency; or

Conduct detrimental to the public interest; or

Discriminating in the rendering of nursing seas; or

Aiding and abetting the practice of practicalsimg, registered nursing or
advanced practice nursing by any person not lickasea Licensed Practice
Nurse or a Registered Nurse or recognized as aarudd practitioner; or
Impersonating a licensed practitioner, or petingtanother person to use her/his
nursing student identification for any purpose; or

Aiding, abetting or assisting any other persowuiblate or circumvent any law or
rule or regulation intended to guide the conduc atirse or nursing student.
Forging a prescription for medication/drugs; or

Presenting a forged prescription; or

Selling or attempting to sell a controlled daoges substance or otherwise
making such drugs available without authority tdf,siiends, or family
members; or

While caring for a client, engaging in condudhva client that is sexual or may
reasonably be interpreted as sexual, or in anyavedhavior that is seductive or
sexually demeaning to a client, or engaging in aka&xploitation of a client; or
Obtaining money, property or services from ardlithrough the use of undue
influence, harassment, duress, deception or fraud,;

Engaging in fraudulent billing practices, inchglviolations of federal Medicare
and Medicaid laws or state medical assistance laws;

Allowing own value system to interfere witheeit care/well-being; or
Misrepresentation of achievement of field exgere preparation requirements
and objectives; or

Failure to honor organizational mission, goalsucture, and policies in the
implementation of student projects.

Violating the ethical code for nurses, whichahinclude but not be limited to the
following:
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A. Lack respect for human dignity and the uniquerasthe client, restricted by
considerations of social or economic status, peisattributes, or the nature of
health problems.

B. Fails to safeguard the client's right to privacy

C. Fails to act to safeguard the client and thdipwihen health care and safety are
affected by the incompetent, unethical, or illggalctice of any person.

D. Fails to assume responsibility and accountgbifdr individual nursing
judgments and actions.

E. Fails to exercise informed judgment and useviddal competence and

gualifications when seeking consultation, acceptigponsibilities, and
delegating nursing activities to others.

F. Failure to safeguard the organiza®ornntegrity by engaging in conduct
detrimental to the organizatimmission and function.

(Adapted from the Nurse Practice Act of the Stdt@klahoma and the Code of Ethics by the
American Nurses' Association)

A nursing student at Northeastern State Univeisigyregistered nurse and a student in the upper
division baccalaureate degree completion nursirgnam, and is therefore subject to the
academic standards review of the Unsafe NursingtieeaPolicy and/or to the Nurse Practice
Act of the State of Oklahoma or the licensing st&#eviolation of the Unsafe Nursing Practice
Policy is a violation of academic standards anthleNurse Practice Act. Conduct which falls
under the Unsafe Nursing Practice Policy may aéssubject to disciplinary action under the
applicable Northeastern State University condudeco

SANCTIONS IMPOSED FOR UNSAFE NURSING PRACTICE: dfnursing student at
Northeastern State University demonstrates unsdfewor in a course or courses, the nursing
faculty may impose any of the following sanction(s)

A. Immediate suspension from the setting.

B. Additional learning assignments designed by fHweilty to contribute to the
achievement of course objectives and change of@ihsdavior.

C. Grade of "F" for course and dismissal from thedihg Program.
D. Immediate dismissal from course.
E. Report of unsafe nursing practice to the Oktah@oard of Nursing or relevant

licensing board in the relevant state.

HIPAA CONFIDENTIALITY AND PRIVACY

Confidentiality of information is a specific arehamncern addressed within the various field
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experience agreements that are signed by représestiiom Northeastern State University and
various facilities and agencies. According tosthéeld experience agreemerfthe school,
along with school students, shall respect and gensously observe the confidential nature of
all information which may come to either or altbém, individually or collectively with respect
to patients and patientecords.

A patients/clients record is a legal document and all entries meistiburate. Information on a
record is confidential and cannot be disclosetidse not authorized to care for the patient/client
without the consent of the patient/client.

Every citizen can withhold any information abounkelf/herself that he/she desires. Nursing
students must be especially careful about invathiegoatieris/clients privacy.

It is understood that information concerning paséslients, facilities/agencies, and others may
be selectively shared with other students andungirs within the context of the nursing course
and its requirements. Every effort should be ntadeep the information confidential, such as
using initials instead of the patiésitlients name for written care plans. Under no
circumstances may any information concerning ptgielents and patieritslients records be
shared with anyone outside of the facility/agencycourse context. This rule is also
recommended for any other information obtained witthe field experience setting and
experience. Particular care should be taken vilnéine corridors, dining rooms, commons
areas, etc., that conversations are not overheard.

Witnessing
Students are not to serve as witnesses of operatohdiagnostic permits, wills, or other
legal documents.

Signature
Students are to use their legal signature andtezgth nurse credential. Additional

designators may be required according to the ®elderience agenty/ policies and
procedures.

Transportation
Students may not transport clients in a privatemobile due to liability constraints.

Students and faculty may not ride together in penaaitomobiles for the same reasons.

Medications
Students may only give medications according tsgezific guidelines of the assigned
field experience facility/agency. Faculty instrust must be informed if medications are
to be given by the student.

Links to specific online information for review deund in the online field experience courses
on Blackboard. A post-test score of 70% or bettest annually be achieved. The following
confidentiality agreement must be signed and anifilthe Nursing Office before any field
experience is started.
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NORTHEASTERN STATE UNIVERSITY
COLLEGE OF SCIENCE AND HEALTH PROFESSIONS
NURSING PROGRAM

Policy and Procedure and Confidentiality Agreement

In consideration for being allowed to participatehe clinical program offered by
Northeastern State University, | agree as follows:

| understand that it is my responsibility to rehd turrent Nursing Student Handbook and to
be accountable for the material contained within &gree to maintain confidentiality of
patient/client information as described in this Hiaook.

By signing this statement, | certify that | havaadhe handbook and understand and agree to
abide by all applicable policies and proceduresthdreset out in this handbook or otherwise
communicated to me. | understand that the polanesprocedures set forth herein may be
changed by the Nursing Program.

Print Name Signature

Date

5/1/98 Approved

l, , have reddrikafe Nursing Practice Policy
and

(Print full name)
indicate acceptance of this policy while completihg baccalaureate degree completion
nursing program at Northeastern State Universitynigysignature below. | will retain a copy
of the policy until graduation.

Signature Date
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NURSING STUDENT DRESS CODE

When going into field experience areas, the studdhtonform to the dress code of the agency.
In community settings, wear neat dress clothes aitib jacket.

A Northeastern State University name pin with thlefving information and uniformity is to be
worn during all field experience assignments.

First initial, last name, R.N.
NSU Nursing Student

Dimensions: one inch by three inches. White bamligd with green lettering.
These pins may be ordered through office supplysadts centers.

This name pin is not to be worn during employmerdny setting.

BACKGROUND CHECK POLICY

The State of Oklahoma law requires employees ahateers (students) working in facilities
that care for individuals under the age of 18 y&alse checked for felonies, abuse, violence, and
sexual abuse. In 2004-05, the Joint Commissidkcofeditation of Healthcare Organizations
(JCAHO) addressed criminal background informationts revised standards and included
students. As a result, our nursing affiliationfiies have changed their policies. Background
checks are a current requirement in all of ouringr€linical Agreements. Throughout the State
of Oklahoma, all nursing and other healthcare @ogr now require formal Criminal
Background Checks. The norm is that these backgrohecks must be from all states that the
student has resided or worked in during the past y&t present, this is a one time check, unless
otherwise warranted.

Consequently, all students who plan to formallyeetihe program must have clear Criminal
Background Checks on file in the Nursing OfficdheTappropriate Criminal Background Check
form must be completed (see Instructions file) sunoimitted to the appropriate state agency; the
student is responsible for the costs. Those whe basare residing in other states must use their
relevant state forms; those residing in Oklahonthvaorking in another state (and vice versa)
must complete forms for both states. When tharmalgompleted report is received, it must be
mailed or physically submitted, along with a sigielease form, to the Program Chair. If the
envelope is marked as “Confidential”, only the Ramg Chair will open it. Please note: a
National Criminal Background Check (fingerprint)rist required, nor will it substitute for a
state background check. Photocopies, faxed cagiether non-original documentation will not
be accepted, in Oklahoma and other states, ittilegal to copy a background check.

All Criminal Background Checks are retained undekland key by the Nursing Program Chair,
and are separately kept apart from the regulaestifdes. If a Criminal Background Check is
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not clear, further investigation may be requirdtia minimum, the Nursing Program Chair must

collaborate and share the information with eachifiathat the student desires to use for a field
experience; the facility makes the final decisiettaawhether field experience there is possible.
This information and arrangement is only sharedh whe relevant instructor(s). The Nursing

Program does not guarantee field experience platehorea student whose background check is
not clear.

Since most of the Criminal Background Check Reguesfuire 4-6 weeks to process and return,
students are strongly recommend to complete tleaat form and submit it in June/July or
October/November, prior to formally entering theogmam in the fall or spring semester
respectively. Students should contact the NurBirmggram Chair If there are any questions.

CRIMINAL RECORD BACKGROUND CHECK
STUDENT RELEASE

A Criminal History Information RequefCHI Request), including &ex Offender Registry
(SOR) check, is required for enrollment in the Bdohof Science in Nursing for Registered
Nurses (RN-BSN) program at Northeastern State Usityeg(NSU).

| agree that | am responsible for requesting andiging a satisfactory criminal background
check report, including a SOR check.

| agree that | may be denied enroliment in or didifjed from continuing in the RN-BSN
program for failing to timely make a CHI Requestttmcludes a SOR check, for failing to
timely provide an original copy of the backgrounideck report(s), or for presenting a
background check report that reveals criminal Iysémd/or registration as a sex offender.

By signing below, | give my permission to NortheastState University to release the results of
my criminal history/background and sex offenderstegcheck(s), including any documentation
or information incidental thereto, to any clinidakility for the purpose of securing field
experience (clinical training) for me.

| hereby fully release and discharge NortheastéteJniversity, its officers, administrators,
board members, employees, instructors, agentgrassiontractors, insurers and attorneys, as
well as any and all clinical facilities, their aférs, administrators, boards members, employees,
instructors, agents, assigns, contractors, insaretsattorneys, and each of them, from any and
all claims, liability, or causes of action for dagesa, known or unknown, arising out of or
relating to any investigation of my background #melrelease of information obtained through
that investigation.

Date: Student Signature:

Print Full Name:
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DRUG SCREENING

A drug screening may be required by some facilbieagencies. The student is responsible
for any costs. According to the Oklahoma Boar#llofsing, any non-negative screen must
be reported to the relevant Board of Nursing. Miates offer a Peer Assistance Program.

STUDENT'S RESPONSIBILITY FOR LEARNING

As an adult student returning to school, you wél’é many demands on your time. You will
need to set priorities, taking into consideratiaurywork, your family and your learning
responsibilities as well as responsibility for ypersonal needs. It is important that you budget
your time to include regular sessions for studyngd keeping reading assignments current. If
you feel yourself getting frustrated and bogged miasee your advisor and/or your instructors.
They are concerned about you as an individual emd/#ling to help you in priority setting and
alternatives.

The Nursing Program recognizes that many of you lvalfulfilling employment obligations
while continuing your education. While every etfaill be made to provide flexible scheduling
it is not possible to meet every student's needilllbe your responsibility to plan employment
schedules around nursing requirements.

CLASS ATTENDANCE GUIDELINES

1. Students are expected to attend all classes (piT3iteor online) and all field experience
assignments, and to arrive on time. In the evies¢ace is unavoidable, the instructor
should be notified prior to class. In the evefielal experience assignment is missed, the
field experience agency must also be informed iraade.

2. Each instructor will inform students at the begmgnof each course of the attendance
requirements and the effect absences will haveading. Attendance policies are also
printed in each course syllabus.

3. No make up classes are offered. The student wiltdsponsible for achieving the
objectives for any classes missed.

EXAMINATIONS

All examinations must be taken at the schedule@ginmless a justifiable emergency arises
and/or prior arrangements are made with the in&truc

38



ACADEMIC ADVISING OF NURSING STUDENTS

The Nursing Program faculty have put together dlewving information on academic advising
of nursing students that will be helpful to youyas progress in the nursing program.

Each nursing student is assigned an advisor framthsing faculty, usually after formally
entering the Nursing Program. Until the formaigsment is made, the Program Chair will be
the initial advisor.

The student is ultimately responsible for his/h@ngrogram and decisions related to it. The
advisor's role is to offer expertise and guidam#,to make decisions for the student. The
advisor is a significant support person for thedsti as well as a monitor of the advisee's
progression toward educational goals.

You are expected to contaaiur assigned advisor to develop a program congpigilan of a
realistic progression of courses. Any change ledale or Drop/Adds should be arranged
through your assigned advisor or Program Chair.

Students are responsible to for contacting an ad{liy phone, fax, email, mail, or face-to-face

appointment) for enrollment in courses for the rexhester. Do not wait until the last minute to
contact an advisor or the Program Chaftlan ahead!

DEGREE PLANS/PLANS OF STUDY

As soon as the student begins taking courses ghé&astern State University, the student should
make request that the advisor develop a degreéppdanof study. A final degree check and

application for graduation is made in the semegteceding the projected last semester of
enrollment. This is essential in order to cheakdeficiencies or elective hours that must be
completed to meet graduation requirements.

ENROLLMENT BY TELEPHONE

Any student admitted to the university can enrgliddephone. After discussing enroliment with

an advisor, students can call the NSU Excels nunib#8) 458-0888 or extension 5580, and
complete enrollment. For more information regagdielephone enroliment, please see the
semester schedule.

APPLICATION FOR GRADUATION

Students must meet all degree requirements forugtamh, including but not limited to the
following, before degrees are conferred. Studemitst have a minimum of 30 hours from NSU
and 60 hours (excluding physical education actigdyrses) from a four-year institution, of
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which at least 40 hours (excluding physical edace#ictivity courses) must be upper division
(3000/4000) credit. The minimum number of hourgi@duation is 124, of which a maximum

of 4 hours can be physical education activity cesirs The student must have an overall
graduation/retention GPA of 2.0 and a 2.0 graduatbention GPA in NSU course work.

Degrees are conferred at the end of fall and spergesters. Students completing degree
requirements at the end of a summer term may paatein the spring commencement.

Each student who expects to complete degree reqeims must file an application for bachelor's
degree in the Office of Admissions by March 1 famsner graduation, May 1 for fall
graduation, and October 1 for spring graduatiohe bachelor's application must be turned In
with a copy of the official degree plan.

The Graduation Fee shall be paid in the BusineBseDfDegrees are recorded on the student’s
transcript. Diplomas will be mailed twelve week®athe conferral date.

GRADUATION REQUIREMENTS

The minimum number of semester hours required Baehelor's Degree is 124, of which at
least 40 must be of senior college level (classeshered 3000 and 4000).

Students must spend in residence at this Univessityinimum of 30 weeks with the completion
of at least 30 semester hours, including the gigtit (8) semester hours required for graduation.

Courses by correspondence and/or extension map@ee toward graduation but may not
exceed 24 semester hours of the required work&BEN degree. For further information, see
the 1992 Correspondence Study Policy.

Degrees are conferred twice during the calendar yaahe close of the spring semester and at
the close of the winter session.

Academic caps and gowns are ordered through theeksity Bookstore.

Students are expected to be familiar with all gaihdegree requirements as printed in the
University Catalog.

TRANSFER STUDENTS

Sixty-four (64) credit hours from a community cgiéeare applicable toward a degree.
Students must take 60 hours at a four-year colbegeiversity. Nursing students meet this

requirement through 30 hours of advanced standeujtdhat are awarded after 12 hours of the
nursing major are completed, and through 30 holtiseoupper-division nursing major.
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Northeastern State University

APPLICATION FOR BACHELOR'S DEGREE

*WILL ONLY BE ACCEPTED WITH OFFICIAL DEGREE PLAN ATTACHED*

Due: May 1 for Fall / October 1 for Spring/ March 1 for Summer

| expect to complete all requirements for a detpeEALL SPRING SUMMER

(Circle One) Year

Social Security
Number Date

NAME:

Print your name EXACTLYas you wish it to appear on your DIPLOM¢Xx. John Michael
Doe).

Mail Diploma To:

Street City State Zip
Phone after
graduation

E-mail address after
graduation

Major Degree Cod¢See back of form) ;7880

Tahlequah Campus Graduation Ceremonies are hdligdhefall andspring of each year and are
open to all NSU students.

Broken Arrow Campus Graduation Ceremony is helg daking thespring. This ceremony is for
students who fully or primarily attend classes aik&n Arrow.

Students who expect to complete requirements aritleof thesummer may participate in the spring
graduation exercises at either campus as indicdiede.

| plan to attend the graduation ceremonyAHLEQUAH BROKEN ARROW

NOT ATTENDING
(Circle One)

Graduation fee is $15.0@ate Paid Receipt Number Cashier’
Int

Student’s
Signature
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Return Form and $15 Check To:

Nursing Program, Northeastern State University
PO Box 549

Muskogee, OK 74402-0549

Graduation information can be obtained from the N8B&bsite (www.nsuok.edwne month
before the ceremony. Information will not be maile
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NURSING PINS

Nursing pins are ordered and purchased througbépartment of Health Professions: Nursing

program by the individual student late in the fallspring semester of the senior year. The
pinning ceremony is the responsibility of the gratthg senior class members to plan, organize,
implement, and finance.

The BSN pin, designed by the first graduating ¢lappears below:

The lettering is from the Cherokee alphabet arfinglish means “Seeking A Better Way”

e
B3

-

TIME CAPSULE TRADITION

The first graduating class of the NSU Nursing Paogiburied a time capsule that was first
opened in 20 years (year 2004). The next timeutamgpening is scheduled for 2024. Each year
the graduating class selects a symbol to be engji@véhe stone faceplate in recognition of that
year's graduates. Mr. Armel Walden at Kelly Monuaitse(previously Gifford Monument
Company) in Muskogee (682-2641) agreed to do tmei@rengraving for free on the second
stone. The senior class selects what symbol tlzy % use. In April of each year, the class
should contact Kelly Monuments and gain approvahefdesired symbol.
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STUDENT SERVICES

COUNSELING SERVICES

The mission of the Office of Student Affairs isgmmote a balanced and healthy learning
environment for every student on campus. The staffe to reduce drug and alcohol issues
through education and assessment and to offer gujppstudents facing a range of
emotional and interpersonal issues. The OfficBtatlent Affairs is committed to
promoting:

* Personal Responsibility

* Communication Skills

» Conflict Management

» Critical Thinking

* Diversity

e Community and Global involvement

* Professionalism

* Technology

* Lifelong Learning

*  Wellness

The Student Affairs Counselor and through a worlatignce with the Student Health
Center provides:

* Short-term counseling

» Assessment

» Crisis management

» Referrals to campus and community resources

These programs are designed and implemented t@#ten and enrich the lives of
Northeastern State University students.

STUDENT DEVELOPMENT

The primary mission of Student Development is wisastudents with the resolution of
personal and academic concerns which may impededhang process through programs
and assistance that seek to develop the wholergtudeellectually, socio-emotionally,
spiritually, mentally, and physically. Programslude a mentoring program to help students
acclimate to the NSU environment, and diversityramwass through Diversity Week events
and more.

Diversity Programming and Advisement Services

Both students and the University community haveojygortunity to develop understanding
of diversity at multiple levels by either attendioghosting events that are inclusive of the
diversity of students that make up the NSU camMbether it is a program, guest speaker,
or special event, members of the NSU communityneaat with a staff member to discuss
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and evaluate upcoming events to ensure exposumelasion of diverse beliefs, cultures, or
points of view.

The Office of Student Affairs offers a series oltarally enriching programs that provides
« Educational training, workshops, or speakers araliversity issues;
« Supports culturally oriented student groups/popurhest
« Serves as an advocate for student concerns/irggrest

« Collaborates with other groups for multiculturabgramming that highlight and
enrich the diversity within the NSU community.

STUDENT HEALTH CENTER

Northeastern State University Student Health Sesvzis committed to promoting student's
physical, emotional, and behavioral success byigmy innovation programs to increase
student knowledge and practice of healthy behdhi@mugh awareness and prevention.

Services are only available to currently enrolléstNstudents. Assessment, diagnosis, and
treatment of illnesses and minor injuries are mediby a Family Nurse Practitioner.

* In-house laboratory testing such as, pregnancyudse dip stick, strep screen, mono
screen, and influenza screen.

» Other diagnostic testing as preformed by TahledtighHospital Minor suturing.

* Immunizations, such as Hepatitis B, Tuberculossting, Diphtheria Toxoid,
Meningitis, and Measles, Mumps, Rubella. Speciatgrrals as needed.

Health education is additionally available.

* Educational pamphlets are available to address amimalth related conditions and
prevention.

» Health educational workshops, presentations, aiodnmation distribution available
upon request.

Transfer Students from the following states wikdéo show proof of immunization, regardless

of academic status, to Student Affairs: Alabam&afsas, Idaho, lowa, Kansas, Maine,
Nevada, Montana, S. Dakota, Vermont, and W. Viayini

STUDENT FINANCIAL SERVICES

The NSU office of Student Financial aid is dedidai® informing and educating its students
of their options regarding federal student aid. @ain purpose is to provide students with
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the opportunity to reach their educational goalemsguring that they receive all federal aid
they are eligible fothttp://www.nsuok.edu/finaid).

See the home page of Student Financial Servicemflarmation about submitting thiéree
Application for Federal Student A(GFAFSA), types of aid available (loan programsngs,
scholarships, & income tax credits), and completibmarious loan processes. There are also
links to policies related to satisfactory prograsd withdrawal. Various student job listings are
available. Information about Regents, various NBlWsing, and physician manpower
scholarships are announced and posted on the lgussinient Association Blackboard site at
various times during each spring semester.

RiverHawk Shoppe (Bookstore)

Bookstore services are provided at Tahlequah, Brékeow, and Muskogee. Nursing books
are usually available for onsite purchase at tlek&n Arrow and Muskogee bookstores.
Distance education students may order books todlednby contacting the Tahlequah
bookstore (918-456-5511, ext. 2510, or toll-fre8&8-879-0020). Books cannot be mailed
to post office box addresses.

Textbook lists are posted on the Nursing Studesbgigation Blackboard site. Students may

order or purchase from the NSU bookstores, use greus online resources, or borrow
from previous students (if textbook edition is eat).

CAREER SERVICES

Career Services plays a significant role as path®NSU Enrollment Management Team.
The primary mission of NSU Career Services, thropgtinerships with employers, graduate
schools, faculty and alumni, is to empower studantsalumni to be self-sufficient in
utilizing and marketing their education, skills aegeriences to achieve life-long career
success.

The Career Center offers a variety of servicedltmajors and at all stages of their careers.
Staff members build and maintain relationships w&itimni and employers who can provide
internships, entry level positions and opportusif@ experienced professionals. Staff
members are dedicated to empowering studentsias getrticipants in their own career
development. Through career exploration and expggileopportunities, students are
motivated to expand their knowledge of themselvesthe world of work. Partnering with
faculty and colleagues, and recognizing that eadlvidual has unique needs, our staff helps
students and alumni make the most of their NSU &titut by offering resources,

networking, and employment opportunities.

Career Services encourages the discovery and medimieof students’ work values, interests
and skills, and their relationship to academic eauger planning. The mission is
accomplished through student involvement and coliaiion with faculty and employers
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utilizing state of the art technology. Numerouseearfairs, on-campus recruiting, and resume
writing and interviewing workshops are held durthg academic year.

Services and resources are available on the web sit
(http://www.nsuok.edu/careerservices/about.htor visit Room 1 of Haskell Hall Annex at
the Tahlequah Campus and Building A, 2nd Floor,rR@4.8 at the Broken Arrow Campus.

DISABILITY SERVICES

In conjunction with the overall mission of Northesre State University and the Office of
Student Affairs, Student Disability Services is eoitted to ensuring an atmosphere of
understanding and awareness of special needs @lcamwing, friendly environment. By
providing or arranging reasonable accommodatiodssarvices, Student Disability Services
Collaborates with the campus community to promgtgaéaccess to educational and
enrichment experiences for the academic and pdrgomath of the students we serve. The
advocacy each student receives supports the stsi@aaieavor for self-sufficiency and
determination to succeed.

Under University policy, the federal Americans widisabilities Act (ADA), and state laws,
students with qualified disabilities are entitledéasonable accommodation unless the
accommodation would pose an undue hardship upodnhesrsity.

Upon acceptance to the University, contact DonneeA@oordinator of Student Disability
Services, at 918-444-2120 ageedm@nsuok.edar an appointment, so we may discuss
your special needs and educational objectives
(http://www.nsuok.edu/studentaffairs/disabled/intiéxl ).

Eligibility for Service

To qualify for services, students must meet therfadrequirements under the Americans
with Disabilities Act (ADA, 1990) to have a quadfl disability, which are as follows:

"A cognitive, physical, or emotional impairment tisabstantially limits one or more
major life activities such as working or learning."

Students must also be able to provide valid doctatien from an appropriate professional
or agency that:

1. States the disability(ies).

2. Describes the diagnostic criteria and/or instrumesed.
3. Describes the required accommodations.
4

Is reasonably current, in the case of a learnisghiiity such as ADD or ADHD, and
describes the current functional limitations.
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Request Accommodation
It is the student's responsibility to request dasise under the ADA.

1. Contact the Office of Student Affaiesrd meet with the Coordinator of Student Disapilit
Services.

2. Provide documentation to support disability or ctetgpan
NSU Authorization for Release of Information Foamd send it to the appropriate
professional or agency.

3. Make a written request using tN&SU Official Request Forror list accommodation(s).
Assistance with this process is available at thdesit's request.

4. Await the outcome from the review of your requdstshe Coordinator of Student
Disability Services.

5. If a referral for services is provided, follow tbeections given to you by the Coordinator
of Student Disability Services.

6. If arequest is denied and you wish to app@ahtact the Coordinator of Student
Disability Servicedor information on this process.

7. Renew your requests for accommodations prior tetae of each new semester.
Services

Student Disability Services include, but are natitéd to:

+ Volunteer note-takers

+ Tutors referrals

+ Special testing arrangements

« Books on CD

« Workshops relating to the American Disability Actdeother student disability related
topics

- Alternative formats for educational materials

DEPARTMENT OF PUBLIC SAFETY

The Department of Public Safety is open 24 houdayg seven days a week. Officers are
certified by the State of Oklahoma as Peace Ofieed can exercise the same powers as any
State Peace Officer. A number of crime prevenpimgyrams are employed on the main campus,
e.g. crime prevention; foot, bike, and studentgiatlescort service, and eight emergency phones
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located throughout the campus. An officer is a@ssigned at the Muskogee campus; escort
service to parked vehicles is available on requ&itnilar safety services are available to
students receiving ITV courses at the distant sitésme statistics are publicly available and
also published on the departmsenweb pagehttp://arapaho.nsuok.edu/~publicsafety

49



SIGMA THETA TAU INTERNATIONAL
ZETA DELTA CHAPTER-AT-LARGE

History
The Nursing Honor Society (NHS) at NortheasterneStimiversity (NSU), formed in 1984 by

four students in the first graduating class, bebgariirst step in forming a local chapter of Sigma
Theta Tau International (STTI), the honor socidtparsing. The NHS adopted the purposes
and eligibility standards of STTI. At least thmegular meetings were held each year, two of
which had scholarly programs. Overall, the NH8\s#rto recognize excellence in nursing and
those who had already demonstrated achievemehisiartea.

In 1993, the Nursing Honor Society initially exptarthe possibility of forming a Chapter-At-
Large (CAL) with the Zeta Delta Chapter of STTLla University of Tulsa (TU). In August
1994, a formal CAL application was submitted to &TATter a site evaluation visit in February
1995, the STTI Board of Directors approved the Gfplication. On April 21, 1995, the Zeta
Delta Chapter-At-Large (ZD CAL) of STTI was chagedr

Mission

STTI is the Honor Society of Nursing and it exigstgpromote the development, dissemination
and utilization of nursing knowledge. STTI is coitted to improving the health of people
worldwide through increasing the scientific basawfsing practice. In support of this mission,
the Society advances nursing leadership and sangtaand furthers the use of nursing research
in health care delivery as well as in public palicy

Purposes
The purpose of this society shall be to: 1) Re@®superior achievement, 2) Recognize the

development of leadership qualities, 3) Foster pigifiessional standards, 4) Encourage creative
work, and 5) Strengthen commitment to the ideats@urposes of the profession.

Eligibility

Candidates shall have demonstrated superior st¢itodatievement, evidence of professional
leadership potential, and/or marked achievemeftterfield of nursing. Candidates shall be
elected from students enrolled at TU and/or NSbadocalaureate and masters programs that
have been accredited by the nationally recognizecediting body for professional nursing.

Students who have completed at least one-half efrégquired nursing component of the
baccalaureate curriculum and have demonstrateyahinhursing shall be eligible. Students
shall have a grade average of at least 3.0 onrgofmat scale. The number of students from any
one class shall not exceed one-third of the tatallver expected to graduate from that class and
shall rank not lower than the highest 35% of tletass in scholarship. Students are invited to
join by the Eligibility Committee during the sprisgmesters of the junior and senior years. The
annual membership fee reflects a $35 CAL and aSi2l fee.

CAL Activities

There are at least two business meetings eachysag each having scholarly programs. The
CAL usually sponsors an Annual Research Day edth Téhe Board of Directors reflects
representatives from both schools and meet peatidihroughout the year. New members are
inducted each April. A number of standing and sdesommittees have representation from
each school, have responsibilities, and meet as dedee during the ye
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ARTICLES FOR THE NORTHEASTERN

NSU's newspaper is published weekly by collegenalists. Current and archived editions
can be accessedlatp://arapaho.nsuok.edu/%7Etne/index.htifte Tsa La Gi Magazine is
a student online magazifettp://arapaho.nsuok.edu/%7Etsalagimag/index.html

Students may submit articles for publication. &ds should include who, what, where, when,
why, comments, and the name and phone number sbpesubmitting the article. This
information provides the staff with the contactgmer in case they have any questions regarding
the article.

NORTHEASTERN STATE UNIVERSITY NURSING STUDENT COUNC IL

The purpose of this organization is to serve asifeed voice representing the nursing student's
viewpoint to the Nursing Program and the academneraunity, and to provide student services
that compliment those offered by the universityotigh the Office of Student Affairs. The
function is to develop more effective communicatibetween students, faculty, and
administration to assist students in achievingrtifigiest potential while considering the
uniqueness of the nursing program, and to develogtaork system among the students for
sharing educational and professional ideas, cduangwconcerns, and social activities.

Any nursing student admitted to the Nursing Progsh@il be eligible for membership. There
are no membership dues. All members shall havealegpportunity in the organization
government. Candidates for office will submit lbrimographical summaries for students'
review. Officers shall be elected annually in 8egter when the office terms begin. This
organization will only be as strong as the membeake it. Every student is encouraged to join
and become active.
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AWARDS

NSU Awards Available
1. Honor Society Award

Eligibility includes completion of at least two Fskemesters at NSU, belonged to or participated
in at least three NSU approved organizations oriaes, accumulated a GPA of 3.50 for seniors
or 3.65 for juniors, and demonstrated excellenceagademic achievement, citizenship,
leadership, group participation, moral and socealedlopment. Applications may be obtained
from the NURSING PROGRAM Office in February, andsnibe completed by mid March and
turned in to the faculty nominator. It requiregdaculty to sign as a nominator, and a copy of
the student's current transcript. Award is givethha Annual Honors Assembly in late April or
May.

2. Academic Achievement Award

The Academic Achievement Award is granted to onelestt in each undergraduate degree
granting discipline. The student must have coredlat least two semesters at NSU with a grade
point average of at least 3.5 in the given acadeis@pline. Each department decides how the
recipient is selected as long as the minimum reguénts listed above are met. The department
must return their selection by mid March. The alvamgiven at the Annual Honors Assembly in
late April or May.

3. Student Activity Award

Each February, NSU sends sponsors of every appi8edorganization an application for this
award. The sponsor and members select one outsgestddent from their organization for this
award. It is awarded to the student by peer deledtased on accomplishments within the
organization. The student must have completeshat two semesters at NSU with a grade point
of at least 3.00. The award is given at the AniiHa@iors Assembly in late April or May.

4. Who's Who Among Universities and Colleges

Applications are distributed in the fall of eaclageand students may pick up the applications
and return it to the Student Affairs Office in tAglministration Building. Applicants are
screened and selected by the NSU Committee, tinearfded to the Who's Who National Office
for final selection. Eligibility considers GPA 800, excellence in academic and community
achievement, school activities, and leadershipe @&tvard is given at the Annual Honors
Assembly in late April.

Nursing program Awards

Each year the Nursing program faculty selects twdemts for the Edna Chamberlain Academic
Achievement Award and the Outstanding Student Aw&tddents do not apply for these
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awards. The Nursing program Chair selects the iestifs) of the Award for Achievement in
Nursing Research. Awards are presented at thefahe final semester.
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STUDENT PARTICIPATION IN NURSING PROGRAM AFFAIRS

STUDENT PARTICIPATION IN GOVERNANCE

Students have several opportunities to have a vaitke affairs of the Northeastern State
University and the Department of Health ProfessioNsrsing program. Students are
encouraged to take advantage of these opportunities

The governing organization for the NortheasterrteStaniversity student population is the
Student Senate, which operates under the Constitapproved by the student body. Senators
are elected from all segments of the campus contgnuni

The governing organization of the Department of lthe@rofessions: Nursing program is the
Faculty-Student Organization. Students may eleetrepresentative and one alternate to the
following Program Committees:

Admissions, Retention and Promotion
Curriculum

Library

Public Relations

Assessment

Representatives and alternates are elected byt ledity in the fall semester of each year.

Representatives and alternates may attend all ngsetxcept those which pertain to admission,
promotion and retention of students. The repredimet may participate in the respective

committee with full voice and vote. The alternatay have full voice without vote.

The President of the NSU Student Council is theasgntative to the General Faculty meetings

with the Vice-President as the alternate repretigata The Faculty-Student Organization
Bylaws follow.
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BY-LAWS FOR DEPARTMENT OF HEALTH PROFESSIONS: NURSI NG

PROGRAM

FACULTY-STUDENT ORGANIZATION

ARTICLE I. Title

The name of this organization shall be the NorttezasState University Department of Health
Professions: Nursing program Faculty-Student Omgian.

ARTICLE II. Purposes and Functions

Section |. Purposes.

The purposes of the Northeastern State Universgiyditment of Health Professions:
Nursing program Faculty-Student Organization shalto:

A.

B.
C.

Foster the ongoing development, implementatioresatliation of an undergraduate
nursing program for registered nurses based on $tghdards of education and
nursing practice;

Facilitate communications and cooperation among bees) and

Expedite the business of the Department of HeatbfeBsions: Nursing program.

Section 2. Functions

The functions of the Northeastern State UniveSgpartment of Health Professions:
Nursing program Faculty-Student Organization simalude the following:

A.

B.

Toem

To promote the best interests of Northeastern &tateersity, The Department of
Health Professions: Nursing program, its facultgt atudents;

Act upon matters of Department of Health Professiblursing program educational
policies in accordance with the overall policy afdheastern State University and
based upon acceptable standards of professiorgihguducation;

Enact such rules and regulations as it may deemratiésto promote or enforce such
policies;

Implement the policies approved by the Faculty-8tidrganization;

Formulate a program that will provide positive, garange plans for the nursing
program based upon the R.N.'s need for educanois@ciety's need for professional
nursing care, both now and in the future;

Decide upon curricula and proposed courses of study

. Prepare and implement a plan for ongoing evaluaitfail aspects of the program;

Decide upon nursing student policies deemed esdédnti professional nursing
school and not specified by the University Studeertsonnel Policies;

Formulate and implement plans to encourage facaligarch and other scholarly
activities, and to further professional growth acdlty; and
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J.

Coordinate all NURSING PROGRAM activities to progithe best atmosphere for
learning, teaching, scholarly development, andiserv

ARTICLE lll. Memberships of the Department of Health Professions: Nursing program
Faculty-Student Organization

Section 1. Faculty Membership

The faculty of the Northeastern State Universityp@rément of Health Professions:
Nursing program shall include the Nursing prograhai€ of Nursing and all persons
who hold Board of Regents appointments with a &fill-time Instructor, Assistant
Professor, Associate Professor, or Professor -tif@t and/or adjunct faculty shall have
voice but no vote in this organization.

Section 2. Student Membership.

A.

All student representatives shall be determineelégtion. Declared nursing majors
shall elect one representative and one alternBte. alternate representative may
attend all meetings and may vote only when theialfrepresentative is not present.
The President of the NSU Nursing Student Counl@tted by nursing majors, is the
representative to the General Faculty meetinge Mibe-President is the alternate
representative.

Elected student representatives shall have fudlevand vote, and shall be eligible to
serve on all committees. Student participation o Admission, Retention and
Promotion Committee is limited to functions relatedpolicy development and
review.

ARTICLE IV. Organization Structure

Section 1. Faculty Officers.

A.

Presiding Officers:

The Nursing program Chair of Nursing shall presitlmeetings of the organization.
In his/her absence, the Nursing program Chair sipgdbint a presiding officer.

. Secretary:

Each year a secretary will be elected by the fgctdt record actions of the
organization meetings for that year. Minutes Wil recorded according to an
accepted format.

Section 2. Meetings.
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There shall be at least one (1) meeting each mautimg the Fall and Spring.
Summer meetings will be called as necessary tadg@nSummer Semester business
only.

. Meetings shall be held at the time and place miytuagreed to by the

Faculty-Student Organization members.

. Additional meetings may be called by the Nursinggoam Chair or upon request of

any member.

. The Nursing program Chair shall prepare and citeuémn agenda prior to each

meeting. Any member may request placing itemsheragenda.

. Each member shall receive a copy of the minute®aedl) copy shall be placed on

file in the Department office.
Minutes will be distributed to other individuals oampus according to university
protocol.

Section 3. Quorum.

A.

B.

A majority of the voting members of the Organizatghall constitute a quorum at
meetings.

A majority is defined as one (1) more than one-l{al2) of the total voting
membership.

Section 4. Order of Business.

The order of business at regular faculty meetimgdl e as follows:

O@MmMoOO >

Announcement of quorum;

Approval of minutes;

Announcement and communications;
Reports;

Unfinished business;

New business;

Adjournment.

Section 5. Committees.

A.

Standing committees shall include the following:

Admissions, Retention and Promotion
Curriculum

Library

Public Relations

Assessment

abrowbdpE

Other committees may be established as deemedsaegéy the faculty.
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C. Ad hoc committees may be appointed by the Nursmgnam Chair as needed for
specific functions.

Section 6. Membership and Officer Selection oh8iag Committees.

A. Faculty committee members shall be elected byabatly at the first official faculty
meeting of the fall semester.

B. Nominees shall be selected on the basis of integeslifications and his/her job
responsibilities.

C. Each committee shall have a faculty member as @nalila secretary elected by the
committee members.

D. The Nursing program Chair of Health Professionsisihig program shall be an ex
officio member of all committees.

E. Student representatives shall be elected by tleeirspduring the first four weeks of
fall classes.

F. Full implementation of this committee structure nb@ymodified until such time as
there is a sufficient number of faculty membersnplement it fully.

Section 7. Admissions, Retention and Pronrmo@ommittee.
A. Membership.

The Admissions, Retention and Promotions Comméhed! consist of no less than
three faculty members and one student member.

B. Meetings.

This committee shall meet once each semester oftexs as necessary to review
student applications and matters pertaining tantete and promotion.

C. Purposes.

The purposes of this committee shall be to develog periodically review and
evaluate policies for the admission, retention pimmotion of students.

D. Functions.
1. Review admissions policies annually, and if nee@edmmend any changes to

the faculty. (Review to be initiated by Novembed acompleted by January of
the academic year);
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10.

Review student applications for admission to thesimg major on the basis of
established admission criteria;

Develop and review annually retention and promogolicies;

Develop and review annually an appeals system dosideration of student
grievances;

Recommend policies for advanced placement of stederthe program;
Collect data on students for evaluation of admigsietention and promotion
policies:

a. Baseline data (pre-admission and admission)

b. Curriculum Levels

Review students for promotion according to establiscriteria;

Review students who do not meet criteria for retenaind/or promotion and
recommend course of action;

Review student handbook annually and if neededmeoend changes to the
faculty;
Functions student represemgatoes not participate in are:
a. Reviewing student applications for admission;
b. Collection of data on students for evaluation ahesion, retention and
promotion policies;
C. Reviewing students for promotion;
d. Reviewing students who do not meet criteria foremébn and/or

promotion and recommend course of action.

Section 8. Curriculum Committee.

A.

Membership.

The Curriculum Committee shall consist of no Iéssitthree faculty and one student
member.

. Meetings.

The committee shall meet twice each semester oftes as needed to perform its
functions.

Purposes.

The purposes of the Curriculum Committee shall e dngoing development,
evaluation and revision of the curriculum.

Functions.

1.

Evaluate course syllabi for inclusion of esserdiaicepts, articulation of courses
and level objectives; and contribution to progrdueotives;
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. Conduct a formative and summative evaluation ofheegurse taught for

effectiveness of concept inclusion and applicatiorboth theory and field
practice.

Collect post-graduate data on each graduate fearels and program evaluation
and improvement;

Recommend long-range plan for course offerings daseprojected student
enrollment and needs;

Determine need and establish criteria for fieldezignce resources needed to
implement program objectives;

Consider proposed curriculum changes recommendstaidgnt representatives
and/or faculty;

Evaluate curriculum according to overall programlaation plan;
Recommend revision and updating of curriculum &slad to maintain a quality
baccalaureate program in keeping with current atuté needs.

Section 9. Public Relations Committee.

A.

Membership.

The Public Relations Committee shall consist olless than three faculty members
and one student member.

Meetings.

Meetings shall be held once a semester during ¢hdeanic year or as often as
needed to perform its functions.

Purposes.

The purposes of this committee shall be:

1.

2.

To furnish information about the nursing programpimspective students,
prospective faculty members and the general public;

To project an image of professional nursing aotéd by the Upper Division
Nursing program at Northeastern State University.

. Functions.

The functions of this committee shall include thkdwing:

PonE

Providing current information about the program;

Developing a student recruitment plan with a tiadge for implementation;
Keeping all program information current;

Working with the Public Information Director in k@eag information about the
program before the public;
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8.

Representing the Department of Health Professidassing program at Public
events;

Participating on Northeastern State Universityu#nrent teams;

Presenting programs in hospitals and other heatthfacilities which are related
to staff development and the Northeastern Stateddsity Department of Health
Professions: Nursing program;

Involving students in recruitment activities.

Section 10. Library Committee.

A. Membership.

The Library Committee shall consist of no less tthare faculty members and one
student member.

B. Meetings.

This committee shall meet once each semesteraftesas needed to perform its
functions.

C. Purposes.

The purposes of the Library Committee shall be gseas adequacy of library
holdings, recommend acquisitions and encouragariiarse.

D. Functions.

1.

2.

3.
4.
5.

Evaluate library holdings annually to determinecageey of:

a. nursing literature and audio-visual materials

b. literature in relevant science and nursungp®rt courses

Confer with faculty in each nursing course to deiae library needs for each
course;

Encourage students and faculty to make maximunolidee library resources;
Review and keep up-to-date files on nursing andtiinéeerature catalogs;
Recommend and approve library acquisitions.

Section 11. Assessment Committee

A. Membership.

The Assessment Committee shall consist of no hessthree faculty members and
one student member.

B. Meetings.
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This committee shall meet a minimum of once dutiregacademic year or as often
as needed to perform its functions.

C. Purposes.

The purposes of the Assessment Committee shadl eedure on going systematic
evaluation of all program components as well asehjaired and optional outcomes
of the academic program. The findings from thelwatson are then used for
development, maintenance, and revision of the pragas based on aggregate,
trended data.

D. Functions.

Evaluate the Program Evaluation Plan.

Evaluate all required and optional NLNAC accrediatoutcome criteria.
Evaluate all assessment measures.

Evaluate input from all standing committees.

Evaluate all aggregate data for trends.

Use evaluations to make recommendations back tstatiding committees
regarding the development, maintenance, and revisidhe program and/or
components.

ouhkwnE

Amendments of these By-laws may be made by a niajaste of the members present at any
meeting, providing the amendment shall be presentetiting to the members at least one (1)
week prior to the meeting.
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EVALUATION

STUDENT PARTICIPATION IN EVALUATION

In addition to participation in Department of HéaRrofessions: Nursing Program governance
through committees, students are expected to as#is program evaluation process. Students
are requested to anonymously submit a formal etialuaf every nursing course each fall and
spring semester. The evaluations differ for onsit¥, and online courses. The aggregated
evaluation results and written comments are shaitbdhe faculty, program chair, and college
dean after final grades have been submitted. Btiahs are used for course, program, and
faculty assessments, developments, and improvements

Students are also requested to provide baseliesssent data prior to graduation. The various
surveys focus on demographics, employment, cutmautomponents, terminal program
objectives, critical thinking attitudes, and perdpa about nursing and the BSN program. An
anonymous evaluation of the Nursing Program Clatso included in the mailing. Students
are expected to return all surveys by a specifad.d
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NORTHEASTERN STATE UNIVERSITY

DEPARTMENT OF HEALTH PROFESSIONS: NURSING PROGRAM

Student Evaluation of Program Director

Please respond to each line below by checkinggheoariate column.

LOW

AVG.

HIGH

NA

Provides opportunities for student input into
program development

Maintains open communications with students

Keeps students informed of program progress

Provides opportunities for students to serve on
policy making committees

Provides leadership in developing non-
discriminatory student policies

Provides opportunities for students to evaluate
faculty and curriculum

Attempts to recruit and support faculty qualified
to implement program goals

Maintains professional educational standards i
the development of the program

=]

Attempts to provide flexible schedules

Provides adequate advising system

Shows a genuine interest in students

ADDITIONAL COMMENTS: (Use reverse side if necesgar
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Appendix A

Curriculum Framework Model
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Appendix B

Minimum Technology Competencies for Nursing Courses
Minimum Technology Skills

Level |

N3003 Use a word processing program for course assigranen
Send and receive E-mail with attachment.
Complete database tutorial assignments.

Level Il

N3053, 3205, 3373, 4103, 4115, & 4215
Build skills in using various databases for colassignments
Use various technology tools within Blackboardfagilitate working with
partners or small groups, e.g., asynchronous &symous discussions, sharing
files, etc.
Critically evaluate various online resources.
Build skills in developing PowerPoint presentations
Develop a budget using a spreadsheet program.

Level Il
N4293 Demonstrate enhanced technology skills
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